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Thesis Online Submission

Central Library
(02-3277-4614, dcollection@ewha.ac.kr)



Introduction

Period: June, 19, 2025(Fri.) 00:00™~ June, 26, 2025 (Fri.) 23:59

possible to submit for 24 hours during the period

Library working hours: weekdays 9 AM~ 5 PM (Lunch: 12~13)

Overview will take 1~3 days after submission

After approval from Library, ‘Online submission Confirmation” and ‘Author Permission
Agreement’ can be printed.

Please first check the date you should submit documents to your department office. After
checking the date, submit thesis online before the date.

Submit files: 1) thesis full text file in pdf and 2) Approval sheet in pdf

Submit online file only (No bound book)



Contents of thesis

Cover Page > Title Page > Approval Sheet > Acknowledgements (optional) > Table of
Contents > List of Tables/Figures (optional) > Abbreviations (optional) > Thesis Summary
(or Abstract) > Abstract (second language Abstract)

> Main Text (Introduction / Body / Conclusion) > References > Appendix

(optional)

* Acknowledgements : Do not number the page

* Thesis Format : refer to Graduate School homepage



https://graduate.ewha.ac.kr/graduate/info/thesis04.do

Thesis Submission Order

-

1. Login at library homepage(portal ID/PW)
2. Login at dCollection website (portal ID/PW)

3

Library Review
(Approval or Denial)

\_
4 )
Submission Check metadatas,
As final fulltext at final
page
\_ J

~

'- (Agree, Disagree,

J

Information

-

kConditionaI agree)j

r N ( )
: Upload Full text
Type in personal
y?nforrr?ation - and Approval
8 ) L Sheet )
Copyright 4 .
Agreement Type in metadata

(copy and paste
from hangul or
word file)

Approval : Print out “Online Submission“and “"Copyright”

Submit 2 documents to department

~

Denial: Submission page- Click thesis title
Modify the error part and resubmit




Denial Reasons

1. Page numbering : page drop, duplication, empty page

TOC~ Summary : Roman numbers(i, ii, iii ~)/ Main text~References: Arabian numbers(1,2,3~)
2. Full text missing or file error (encoding, saved as image file, etc.)

(ex) PDF file- preview with one page each, not 2 pages

3. When delete empty page and page number is missing

4. Approval Sheet in full text : Professor’s name missing/ signature existence

5. Separately submitted Approval Sheet: both professors’ name and signature should be existed

6. Title Page, Approval Sheet : page numbering exist

« |If there is some errors on your submission, we may contact you by mobile phone.




Copyright information

= Agree
Choose "Agree” on the page of Copyright
Fulltext use: Search, save, print at library homepage and riss.kr

= Conditional Agree

Choose "Agree” and setup the thesis open date

Reason: If needed to postpone open date  Xperiod: maximum 5 years

*You should discuss about the date postpone and reason with your advisor before
submission.

Fulltext use: Before the open date, thesis cannot be searchable or use the full text

= Disagree
Choose “Not Agree”
Reason: Type in specific reason of disagree that is discussed with your advisor
Fulltext use: open at only Ewha libraries (searchable at RISS but cannot open fulltext)
PDF file: Read only , copy, print, save is impossible




Online Submission[1]

1. Use portal ID/PW to login library homepage
2. Collections- dCollectionEWHA

3 o|gtol Xt n E A _ L
{\{.;:} r.l.l%ﬁu-.tlsl:ln_lnﬁu% ::I.xiﬁ -::lLDgh'l Q&EA v '—l%t}i Search In This Site O\

Y

Search eResources Collections Research Services Facilities Guide

v %
7
New & Best Recommendation | Theme Stacks | Digital EWHA
New Arrivals Ewha ecrire Faculty Publications dCollection EWHA
Search Alerts Weekly Recommendation in Popular Books DSpace@EWH,
Most Checked-Out Books Sizlns L2 Job Searching Books Ewha Faculty ‘%
Meost Checked—-Out Books By Thinkabout Cosxistence Travel Guides |
Dept Posthuman Library Exhibition — _m
Pandemic & New Normal B
Korean Literary Works in Q'\Q’ k
Translation
Excellent Academic Books pr—
_‘ .:, '_ . Using the Collection Guide Map, you can view various recommended books.
@ T| pS Digital EWHA : Ewha Institutional Repository, Ewha Research Repository. ><

If you have problems to login dCollection directly, please login library homepage and access to dCollection EWHA
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dCollection URL: https://dcollection.ewha.ac.kr/

HlolEf 24 ENG v

Collection o|ztojxtcystn Data Search Submit dissertation Submission lis Login with portal ID and PW
And Click “Submission dissertation”

7 .
dCollection - -

Digital Collection®] ZUZ QX il 7|¢H0] 2|ZX|E{2] A|ASIE XIRISHH Cisiol Mitsl= staginEusgalolo e MHIASH AJAS]

All Content -

Notice ? Domestic University Research ?
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https://dcollection.ewha.ac.kr/
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UZREKRA Welcome to 4Z% . ENG

-/ Collection o|3toixthsta Data Search Submit dissertation Submission list FAQ dCollection?

O > Submit(

Submission guide

In order to submit a thesis, a submitter authentication process is required. \nUsers who have obtained certification can submit their thesis papers to the "Collection" specified by administrator.

Private policy

1.7erEE0| 3 0|2 5

7. dCollection2 7HRIEES CHE0| SX 2 98] M2|gLIct

HalB AHIFEL Chgo] 2X0lolo| BE2E ABEIX| 200 018 SE0| HALl- H20IL JOIHE Ko AaX| T2t Ao £OIS - 5 HaE TAIS ORYZ oFY

D =F RIES 0P| 912 e W RIS =F Al 2H2IS 9io) RS N2,
2. $TSH=HRIEE| B
74 ‘dCollection’2 CH22| FHOIEH HRR A2Isn ULIC

T felme] Bl SforEo| 7| S S Jermn e a2
21 HIZETH ™

My information

D *++¥24424350736

Name * 4z

Name *

B 010-7144-0646

- This is contact information registered at the library user information. If it was changed, please revise it.
« This information is only used for contact in respect to the item you have submitted.
* [Inquiry] Acquisitions, Central library (02-3277-4614, dcollection@ewha.ac.kr)

Student ID

Name (2nd
Language)

Degree *

E-mail *

1. Select ‘Submit’
2. Check personal information

FHOIEE 4= 9l O|20i| CHol () Agree

350736

Master Doctor

jhsuk@ewha.ac.kr

Not agree ) #LCL.
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Private policy

1. Purpose of Personal Information Collection and Use
a. dCollection processes personal information for the following purposes.

The processed personal information will not be used for any purpose other than the following. If the purpose of use changes, necessary measures will be implemented, such as obtaining separate consent in

accordance with Article 18 of the Personal Information Protection Act.
1) Personal information is processed for thesis submission information and post-submission thesis management.

2. tems of Personal Information Collected

a. 'dCollection’ processes the following personal information items.
1! Parennal Infarmatinn Catennne Perennal infarmation items recnrdad in thie nersonal informatinn

Myinformatiol  * Required mark

Check ‘Agree’ to get information from library

Agree | Disagree )to the collection and use of personal information.

D Student ID
Name * ﬁ:;iézgg?
ceparmen e -
Contact * E-mail *

- This is contact information registered at the library user information. If it was changed, please revise it.
- This information is only used for contact in respect to the item you have submitted.
- For inquiries regarding submission, please contact the school dcollection representative.

1.Name: name on thesis cover
2.Name(2"9): name on 2"d abstract page in full text
3.Contact : mobile phone number

Master (| Doctor
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Department

Name *
S0 eSS

2

1.Click ‘Department Search’ to find your major

2.Check your department about your graduate school and

major

3.If you cannot find major, please contact to library

Department search

Department search

A=} Q

+ Current department

LS > ARSl=x[st}
MB|SR|CSH! > AfS|sK[sta

MS|SA|HSCE > M| XIS

A1y
rEY L
2RIchets!

cHstel
Cixelcyste
SRSy
AR
ARy
Meinjauyse

Close
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Select File Type

Document

Submit color scanned 1 page in pdf approval sheet with Advisor and Committee members’ name and signature on it
Approval Sheet Registration

Only PDF file possible. HWP(X), DOC(X), PDF(O) + MyPC

Fulltext: whole documents from cover to references

Original registration If file is huge, divide it into 3 files max and upload in order

* Upload pdf only / text in pdf should be possible to copy and paste

e

Please register only files with pdf. + MyPC

Please register only files with pdf. + MyPC

Please register only files with pdf. + MyPC



Approval Sheet

= Approval Sheet format in full text should be identical with the Approval Sheet uploaded separately
It means font, format, order of professors’ name should be the same in both documents

= Committee members:
Master degree — 3 professors,
Doctoral degree — 5 professors



Approval Sheet

Approval sheet in full text 1 page Approval sheet
— Only professors’ name/ no signiture —include professors’ name and signiture
Ewhakim  ¢] AA}8te] =R & o3} Ewha Kim o] AA}%H9] =8 & AEY
)
qAERSG o I W L.
A9 a % A A9 9 2 I 6
o I L - ‘E’
LN |

ol ghof Ao 8@ o & 9
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Dissertation Information

Thas Basic data
Sub-title * *:mandatory
S * Copy and paste title, abstracts, Table of contents form Word or Hangul file
Subject *
* Subject: type in more than 1 keyword with comma about thesis
600
Ll * DDC: 3 digit number automatically created/ Don’t change to other text or numbers
( = ) « Abstract =1 0{/ O : Copy and paste abstract from full text in order
Use Word or Hangul file to copy
Cbsnaw = If you have more than 2 abstracts, click “Add” to fill another abstract
@0 -
Abstract *

15
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1. Table of Contents : Copy and paste of TOC in full text

Table of
contents * 1) Check if the title and page is matching
2) Copy and paste from Main text to References (Only Arabian number part)
Advisor * 2. Advisor: name only, if you have more than 2 advisors, type in A, B
3. Page: the last page number of Roman and Arabian numbers
Page - (ex) v, 100 p.
4. Language: Provide full text language as Korea, English, Chinese, etc.
Korean
Language *
Mzl
Setupthefirstpage 0 X Z+ 10| (Bookmarks):Leave blank / Library will fill this part

Enter the actual page number where the main text begins. For example, if the main text in your document is numibx
5.



Online Submission[9]- Copyright

R4 ~

e 1. Select Agree or Not agree

| approve and agree that the {master, doctor) dissertation written by myself can be used in following methods and conditions.

: Not agree: should provide reason of not agree
1. l allow copy and DB building through changes in edition or format on the condition of not changing the contents of the writing

2_ | allow transmission, distribution and reproduction of a part or whole of writings by publishing on the information network including internet for the purpose of academic study.

2. License (CCL)

3. The usage pericd for the writings shall be three years, and the peried shall be continuously extended unless otherwise there is no expression within two months from the expiration of the agreement.

A In rase an aarthor tranefors the coamerdnht toonthers thie nemmiscinn will nnt he offective therabu [ moblishinn iz allowed it zhall he immediatehes notified to the onisersine : N Ot a I IOW to C h a nge yo u r W riti n g

(%) Agree () Mot agree

: Not allow to use your writing for commercial
Creative Commons License (CCL) ccealojsrs=

() Applied () Not applied purpose

Do you allow to change your writing? Selected License
) Yes (8 Mo You have selected Creative Commons copy-writer expression- non profit- 00 NOT change 2.0
O Yes, but only when same condition apples South Korea.

Do you allow to use the writing for commercial purpose?
O Yes (8 No

# dCollection a Creative Commons Liccnse(CCLIcnmpliantI

For CCL please refer to below
Original publcation date https://gongu.copyright.orkr/gongu/main/contents.do?menuNo=200093

(%) Original publication when Thesis Info. is disclosed () Separate settings *Ifac



https://gongu.copyright.or.kr/gongu/main/contents.do?menuNo=200093

Online Submission[10]- Copyright

Original publication date

Original publication when Thesis Info. is disclosed O Separate settings * If a original publication date, a patent and embargo are necessary, set them up.

Original publication dalte *

Absctract publication date Absctract publication when Thesis Info. is disclosed - I Absctract publication when Original is disclosed

Reasons for setling up the original publication date. *

To postpone your thesis online open,

1. Check Agree and select “original publication date” in calendar
2. Opening date : delay 5 years maximum from now

3. Reasons for setting up: Discuss the reason with your advisor before submitting thesis

If you postpone the opening date, anyone can search and use full text after the date

It means no one can search or use full text before the opening date
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Submit dissertation

g . . B . &

——

My information registration Final confirmation Complete submit

At the final stage, please check the data you provide

Copyright 1. Edit Meta: can change title, abstracts according to thesis full text
Copyright agreement =4l 2. Update Files: check full text and approval sheet and change them to the final
Full-text service start version

=] 270 A ==
date =REE R A HEZA

3. Update License: Check the information you provide
: AZHRHEA lef2] w2 W . . .
Freative Commens ® @ @ 4. Click “Complete submit” to submit and the process will be done.

License
| Attribution) (Noncommercial) (Mo Derivative Works)

At:n-qilhﬂhnﬂ&/ (
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Submit Dissertation After submission, you can check the submission status at “Submission List”

The status is “Accept complete” and you can print Author Permission Agreement and Online
submission Confirmation

A A = an”
= ‘s T B
-a

— ° = o | =©\ o _—— The overview is done, you will get text message from library.
My information registration Final confirmation -omplete submit
jon olgoixichEtm Data Search Submit Dissertation FAQ dCollection?
Your thesis submission has been completed.
() » Submission list
Submitted dissertations will be submitted and serviced after verification by university officials.
o e bt vt e g Submission list

A

|Dissertation Submission|

\ 7
list

Dissertation Processing Status

Mo Titla Status

]l

n=
¥
E
=

Fa

D =
1 a hc Accept complate 2025-11-21

Notcompleted ——— cloar —

I—' Return — Re-submit 41

not clear




'‘Online submission Confirmation’” and ‘Author Permission Agreement’

After getting approval text message from library

1.
2.

dCollection — Submission list — print Author Permission Agreement and Online submission Confirmation

2. Print out and autograph on 2 documents and submit them to your graduate office

Author Permission Agreement

I approve and apree that the (master. doctor) diaeertation written by myaelf
be used in following methods end conditione.

1. I allew copy and DB building through changee in edition or format on the
condition of mot chanzing the contents of the writing

2. I ellow trensmiesion, distribution end reproduction of & part or whole of
writings by publishing on the information network including internst for the
purpoas of acedemic atudy.

be continuously extended unlese otherwizse there 18 no ezpression within two
montha from the expiration of the agpresment.
4. In case an suthor tramefere the copyright to ethers, this permiesion will

2Licenee uee (Y/H) :

3. The ussge period for the writings shall be three years, and the period ehall

be effective thereby. If publishing ie allowed, it shsll be immedistely ified
fo the yndveraiie %

can

not

Title

Sub-Title

Author

E-mail

Depar tment

Autograp

Contact

2025, 05 J :

e

Hame ! (Signature)

ol ZtAATHE W =2 #Hot

Online Submissgion Confirmation

Evha Womane Uniwereity library accepted submitted disssrtation.

I adwit that I submitted spproved disssrtstion filg to the Evhs Womans
University library.
ME

=

Title

Sub-Title

E-mail

Depar tment

Contact

2026, 05, 20.

olslei st 2% 3}




Re-submit returned thesis

Submission list

Dissertation Processing Status

No. Title Status ==2 Print

= D
1 abc Return 2025-11-21 -

clear
Notcompleted — » —

Return —_— Re-submit —T
not clear

1. Library will send you message for returning thesis
2. Check the file at [dCollection — Submission list — Returned thesis]
3. Click thesis title to check the reason of return and modify the error

(ex) Edit Meta -> Modify error -> Edit Meta -> ‘Submission complete’ to resubmit



QA

»» dCollection Online file submission
Tel: 02-3277-4614
e-mail; dcollection@ewha.ac.kr

“ Turnitin program use:
Tel: 02-3277-3396
e-mail; infoserv@ewha.ac.kr

% Thesis template, Approval sheet, etc : graduate office


mailto:dcollection@ewha.ac.kr
mailto:dcollection@ewha.ac.kr
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